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City of Tybee Island

P.O. Box 2749 – 403 Butler Avenue, Tybee Island, GA 31328

(912)786-4573 – FAX (912) 786-5737

www.cityoftybee.org
Community Development Authority Main Street Coordinator
The City of Tybee Island is now accepting applications for the position of a Community Development Authority Main Street Coordinator. 
Description of Duties:
The Community Development DA Main Street Coordinator manages and coordinates activities within the revitalization / downtown development based program which utilizes historic preservation as an integral foundation for economic development.  He or She is responsible for the collaborative planning, development, execution and documentation of the Development Authority / Main Street Program.  The coordinator is the principal on-site person responsible for coordinating the Main Street Four-Point Approach locally, representing collaborative efforts to improve, preserve and enhance the quality of life, and promoting overall appearance improvements as it pertains to the program.  

Job Requirements:
The successful candidate must possess:
· 1-3 years’ experience in business and community planning, economic development, and historic preservation. 
· Bachelor’s degree in Business, Finance, Economics or closely related field is preferred.

· Any equivalent combination of experience and training that provides the required knowledge, skills, and abilities may be considered.

· A minimum of 2 years managing a Main Street program for a municipality is preferred.
· Proficient in using Microsoft Office – Word, Excel, Outlook and other office equipment.
· Valid Georgia Driver’s License.
· Ability to effectively communicate and present to all levels of management
· Must be innovative, energetic, imaginative, self-motivated, well organized and capable of functioning effectively in dynamic settings with diverse situations while maintaining a sense of the overall goals of the program.
· Experience in event planning, fundraising, grant writing, and/or promotions are a plus.
· Ability to work flexible hours which may include nights and weekends.
The successful candidate must:
· Pass a background check and pre-employment drug screen

Applications are available online at www.cityoftybee.org or at City Hall, 403 Butler Avenue. Please mail application and resume to: Human Resources, P.O. Box 2749, Tybee Island, Georgia 31328, fax to 912-786-9467, or email to jelliott@cityoftybee.org.  

Salary: $18.34 – 21.34 per hour

Benefits:  The City offers an excellent benefits package, including 100% coverage on medical and dental insurance for the employee, life insurance, long term disability, pension, FMLA leave, and continuing education assistance.  


Position open until filled (Posted 05/02/2019)

EOE and Drug Free Workplace
We consider applicants for all positions without regard to race, religion, color, national origin, gender (including pregnancy, childbirth or related medical conditions), sexual orientation, gender identity, gender expression, age, status as a protected veteran, status as an individual with a disability or any other legally protected status.

